COMMISSION WEST COAST
INSTRUCTIONS ESCROW

The instructions for payment of commission are included in the Listing Agreement and the
MLS or Cooperating Broker Agreement. Once these are provided to escrow this will dictate
how much each sales office will receive.

Often we are asked to prepare a “Commission Confirmation” which is not an instruction to
pay commission but a confirmation of the information already agreed to. Commission
Confirmations are usually sent out with escrow opening packages to each brokerage office.

A Commission Instruction is required to be signed by the Seller and is typically sent out with
their opening package showing the commission amount to be paid to each broker. If there
is a subsequent change to the commission amount to be paid to each broker, then amended
commission instructions would be prepared and sent out to the seller, listing and selling
brokers to sign. This is especially important when there has been a change to the purchase
price of the property.

Disclaimer —This material is not to be construed as legal, tax or investment advice.You are encouraged to consult
your legal, tax or investment professional for specific advice. The material is meant for general illustration and/or
informational purposes only. Although the information has been gathered from sources believed to be reliable, no
representation is made as to its accuracy.
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